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I. I ~ T IWI) I I(T IOI\ 

Sed ;,HI 14 of the' P", l , ~ Sen i,," act. Ig<l4 ~, amended. I'ln~ ~ ~ Ire <.l IL LI ,' I<' the p,·,«m will, 
pO'''''' r In M".; ;>'1'),'" ,,~' "'11 th" '""n",,' (>1' OIl ""'rl(>"".. 1",,111 th .. 1'<'<1 <'" ""''''l io n W ''''Nher p""1 
Of pe~il ic n h..,, ~~ In.: c ' e"l\in~ ~"l honl~' , I< h, ... he' ~ek ~ ;olc' " . mpe" n.~ 1 '" m;oke ~ 
rccorumend»r '0" [01 Ihl' I,u ,,, fer ,,!, all employec' between del' ar1 "'e,ns, 

2. rUU'O~L 

Th,' p" 'l""e of th;, 1X' 1o ~ ~ " I'" provide measures and Ilu,rlc!mcs f,'r Ih" or ;krly I' an<fer " I' 
e",plovC'es In and fn1m lb" dep3T\m,~'1 

J. IlHll'I,'lTlO", OF TER\I S 

F"r tlie I'U'l',, ~e of ,hi, 1'",Ii ~ y" ullk" tlie .;onl.;" md',aleS " ' Ir""" lse. lhe Iollowin g ddinllwn. 
are set 001 Ii" the tmn, ,ndl~alW:-

(n) Emplo}.;" means all) re'l-Ons l'lT\l'l o)'~d by l!r" Stnle
 
( h I ~,mrl"y c ' ,neans lhe ...lale ;JS empi"},,, .
 
{eI lkInor Jepar1menl me a'" tlie I'd ",,,;ng dcpanmem,
 
Id l lI.ecipienl c"l ity mean> rece i>i llll dq,~nmen ~" inslilul,"'.' ofJt.Ul;/.Q!ion"
 
(c l \UdH:13hcrnm p3l'lem " 'cuos lin' Ihe " Ihe~ sid.. lOu.
 

Thi, f"-.licy appli", 10 all empl u) ~'e ' emrl ,,~u l ut terms of Ihe l'ubhc S'--'f'\ o<:e Act. IO~ " f 11194 
" . d ".~nd..d . 

• ('onstiluti"" "fthe Republic of South A fti,,,, A.;L ] <J\I~ ( .....'\ lll~ nr 19%), 
• Ra~ i c C'onJili"n, lOr Fmploym,.,n Act. 19974 Acl 7~ "f 1997}, 
• rubl ic ~er'\Ce AllJ<,,,Ll l1le1l1 .'\C1. 1994 (Act 10J of I~ I 
• rubl;" Sen 'lCC Rellu l.,;o ,, ~, ~OO I 

• L.abuur Rdal,,,ns ""'"1. 1')'J~ (.\ c~ 66 of Il)I),\ wuh al l it'. "TTwl1dment~ )_ 

• \Vhil,' PUl'''' o n llUlllm l{ ~ <ource M"n " ~C,~ell l III the P"hlic S"" 'l ~ e (I (1<17) 
• Pubhc Se rvice C'()o rilin~l"'ll (bIll'"i,,",.. {"""""ll (I'Se-Be) HO'1'Olu li" " 1 01 '!'<N 

POI In PROYl SIU :\ 

Any transfe r. ",heth" r i"i tiat ,~l hy • departmcnl nr al ~ t'l'lUe>l "r." """rIo:!",,,. ,h......ld b" 
",,,,,lu"cd Ihruugh the o hici.,] channel, of conunu,,,eaI1 (l1l. An} linal de.:1siun un ,.. n"!lce 01 
lr",,,f., ~houl,J be '" wnhnjl 



e.t. r;\ TEkIlUAI( ' '\1£t'iT-\ L TR..\ ' ''1'£1( 

Employ_"" "h.., ,,'"h t" "~~<>Il~t~ " ,' h "n~1 h, 1 (\~l'aIlnh'r\1 I~r a II" l1,f~r ,hUllkl liN ohtatn • 
.eucr "t vonscr uFrom lh,'" ,",n d~l':"'l1h:n!S ~, ,j" S() Th,' HCJJ .,1' ,k, ' i1I1m..·", ..,. lX""" "" 111'0 
MI~~~I ~cl pClW"l' I' cmpl'we,.J I,' grant uie "P I " " '~ a' I;" Ihe Iran.!',,· "f all m' I''''yee between 
, 1" I ' i1I1 rr,~' ,, "- I~ th" "a"" or u",,, r'~r. b...." cell ,Jill.,~n' p C<" """ al ,.,Jm""<tn, ion "I'd b~l" ."n a 
J.,' arlm"nl " " :h( n~1 i ~ nal k,~ L prio ""lh""1) ur Ir." ~ "C';~ I " ' ~ ~ll~h"", y ~ a pr"...."'llll'ile 
IS ~d L"" I41~ l \ h ror tk f'uhlic S,' ,,''' ~ A,' l, I 'l'l.4 as ~", ,,n J C'd), 

[~~'Y .mplo,.e m~~, '" h~n 1I1,' p"hli; inl.,~ '1 so r"~,,, re I b~ I'H".ltrrcd I,om lh~ flO' l or 
I""lli"Q ' ''-'o<'I''cJ I>~ ' him b., 10 an l ' ,, ' 1,,-, ......1or f'O'tl lOn '" Ihe sam, ' , l"'l' ","n~ "t J r allYr ,lle, 
,1"1'artm,,"! Jrn'p~~m~ of "1,,,!I'~r ,ud, 1'0'1 "r J-'l'.'11Jl1n i, i" a"nther ""·'''on. ur " of ~ 1,, ~1 

o r h l~r g..ade. 

6.2. TRA' "nR .\ I ow, Ht,Ql'[SI 

f'mpl(l~~'C,. wi'lunS 10 lnm, f=r 10 a1h.llhe, 1'10' mc ,al or Na ''''"al D.:panmenl' ",...1 3W1Y 
lh,,.,u¢llh~i r he.w. of [nstitu: ion who muvt then rckr rt to \h~ i elevam Amhoril}'. ~ nr the 
PU11M'''' of ud" ,f~m~ ~" err,pl,,) ,'r "1 his-her own rcll""'1. 1o.'"q,I.lIle re""''' ~ o f " peTloOIlal 
nill"", mav b<,' ~n l1hidcrc<lln t>e in Ih' public inICre!l. Thi, does no'. ho,,",C"tr, ''''ply thaI il 
entitle••"::h on ~ml'loyt~ 10 tram I", hcn~lil!l in rcrms rSCH( ' ReS'llul,,,n J of I''''''. 

b.J . ' I I{A~ SH I{ 1MTI-\ n :u BY A n•.PART',l l....T 

transfe rs imuated II" a depMlm"1\\ ,houl u he well ,{m' lLl ~l"d in It,,, publi.: i"'e"'l and ....'ghl 
10 he:he ",,,,,II of can:N I h".'\1'" ,e<•oerce alld 'or career plannioll. Whcre II all PM~ible th ~ 

. 11",,1«:1 ~ml",v~ r . h,, " ld he ~on.ul:.::<l h<:fot'l;" r",nl decision .. token iJ1M considceauon It. 
," ' '''eve" th" t'ansfer rd alL""to marl.:<juale work PC' formaacc. alleged mi"""ndu, t or 
('<)"'plaints about hi,:her 'I}i,' of mana):cm""L .u~r'.-i." '" 0, Sel' icco ren<l.r,:d. ,he .udi.,'! 
a1, ~ru" I'.mCl'J , ui" nU$!. "jll,oul f~l . b~ WI' I,I,od hef" rc 3n}' dec"i,'n i' Ulk~n , 

6.4 . I I(A'o Sf ER 111 ,[ TO .-\ 11 \ ~:RTI "'ED I't IS TS 

I" urder 10 dltnin3le dda~" 'n the l'I:kd'~ of off ..""" Ott lheir promotnms 10 e ther dC'l'an.1l~tl1', 
' h" ", I" ase ' Q""I" II" e tll'",,,,1 withln a "'""""a tlle periud "f ume. Tb ~ " "l'loyet concern 
sh",,1rl 01 le,,-~t ,~"." a notic e "I' I')llnc" n (H I "or.in.... da~ " In order l<l " I',,,,· ~ , ,,,,,,,,11 IIdndiol;; 
over ,,1' lIis.l\er dUII,,, 10 the n"XI I""""n, If Ih" ,.."1"••e or",1'0",,,, lSC o f an ""'r im'"" ........Id 
iJ1\pcU" \he .flici""1 .d", Lni'lr"~lil)" ni 'he ' ","'."i, ;,,~ d"l'ar.mc'nl, th~ Jepm,,,~m should "","ult 
dl a k\ d " I,,~tl would "tts." me ~ ' fh.~ lotj " \1S and ",,11<1"'10'1 ...."u"on of rcldk d prol>km, 

b. ~ . I R.\~ "t ...e, I ~ TO H I(oIlER G I(-\ Il I:0 1'0<;1 

An "",p lo\,,,,, "h" I'a< been (fa ll, rotTed Iv" pt"1 "' hieh i, ll,arl.,.Jh lRhn lha n Iu, hLT Grltde. or 
u 'hi, h" re-graded ur ~nn ",ncJ II)" 1"'01 of a high'" grade II", ,, h" ·--h,,, I'r", lc•., h.\I l ""\ I>y 
reason (lnly" r thdl Ird",fer t><: I'nli"~l! I" the high ,,, <,ule »i "al",y 3I'plkah!<: In the p...." Il'the 
~ "'rlu~ •• h.. . I....~~· h""" !,<"rtOI1'1 ' " ll I..eh <1,,1 i,·" a subn"",iOl mOil"ilion ,hili be Pfi-l"',nl 
Ii.. , con,iderdllo" hr He~J of Ikl'atlm"l\1 ' nl! , h "') l be d fed t\' r f'orn Ille II I'SI d.~ O1lhe 
f...rI......mg m,'nlh _flu appro ' .1 



1>./1 .	 aer rx nos at TIl[ Sl: H. \I([ O~ -\:\ n l l' l ov rrs L\I \ ,' -\T I'G 
flu 1\1 .\ r PI lC\r tovs r OIl "'HER I "f.1l 1'0 '" IS. 

In ,'"k, ." al,ISllh.. D..p.vlultm In ,I> devrsion r<:211'Uln~ ...et, rttenILU11l~e !ulk\w,ng rnu,t h.. 
pro' id",1 hy fbe P."' ',,11. wishi,,~ t<, ....tall' II", su'k," ,.f Oil ..",pin,"": 

! I	 Th ~ crrcums t"""..; th.,' ted to tr.. n:'lu",: lor lhe retention "f the eml'l,,}« 'I ",",""' .... as 
'" el l J' my 4gC'a\ alln~ errcum,,,u,,",e, Ii" in,ld",e, pr ..' ,.."" "n<u«',' ," ",I ,n""~'Orl to 
lilllh· vacancy 

h.	 An .. nrl"~,,.. must n,,' h.. n:l~in, ',1 from Ih,' I).-panm ' "Ilt "ith"lLI 11" her cunscnt. A 
written nHt r (If a"""pu ncc by ..n elllpl,,)'o<: l~ thi, ..tT""t .. ev".id.....d h. """"lIlUle 
<ueh Comen!, 

An employe<: transtered 10 ~ po<1 of a hill-her grade lhan hrs.bcr ,,,.n (held ,"u of ""ju ' lm" ~ I ) 

()l' \,(h ,)~ lX'" "UI'IF"J,d, ,. n,,1""ti!' ..J to Ik hi.,h ..r ",oKI .. of SlIMY applic..b le to th~1 po<l 

/l.S.	 TlH .'Sn :H (J/Ii SECO"-U,\ IE ." 

The Ik " d of th .. D'ranmt nt may. wnh Ih ,: cor-aid..r ~li ,. ,, to the 1,,' I I ,,"'rn ~ condrncns """':01'<1 an 
cmplo)"" 10 Int se.... '~c of anolh;:, dtpanm",l for the ~ ~,"'Ullo n "f" I Nlrti ~u l ..r -ervrce and ror 
" ." ued p<"ri"" 

"I llt t d",,,,on 10 """,,,,,"1 a person ~ I>o"l ll b ~ UI lilt i n ler~" of the dcpanmettL ;.t,n"Jd 
~e,, 'e em,i",,".,. md ,h" u1d be "' I.'i,.",.'oj peri,.,h; nJ Iy to n 'Tl frf01 lhe n'''''''''lly ti,t 
CO nl' ''U.,.j " ......,,<101<'tll 

b) An e"lploy",·. ' '''o"d lll,,, t t<' anoth'r .t"l'anm.:m " I' o!"fk e """'''''' wtth 1\'lenU<'n "j" 
h ,,- her condill' .u. ofser. i,..., 

eJ Th" pl' ,,,d of se"",d'nenl is 10 bc limited 10 lill"" y..ars ill the ",ml. f or 80)' fUfll,... 
s...."n,h"e'll the "I'P"" al of Ihe H,"lld of depanm"nl 01U$( be " hllll\Cd, 

d I	 Thf J L."", depart,,' cnl rernair" ""I'"",ibk for Ihc l' 011lCf\ftel " ,Id ,alar)' "dm'n;. traU {"On 
of tho: ",:cordtd emplu)'C... blit rna} .;110m the n pcnd, ' lrC from me h oo ~ 1.1 vI tilt 
recipient .]cl,aT1mem 

.., Ih~ maimeaance {"O f :be C"""7 rmerest c f " s....."nded ""']110) e.. 1'\'1IlMm. Ihe prime 
rc"P' •.,.,billlY"I' 110" donor (kp"t1 I" ..n' in thc Ii,t msrance a" rI care sooul<1 he- tal.;.D 11.. , 
the p<"""U ,. not p"" ....I ,e .", . l he Ti"'p<'tll enmy ". 1o""C"Ill. Kl"" «>qurr,d 10 ~I'ply I'." 
labou r pmcuces te> ll i''' ,he l' durin\; Ioi . her t..rrn "I' " ... "ndmcnl ,"onnll! di.ci l' '' rIa<)' 
JJl(3"'U,,, '~u1tini: h.", ad,<>n< dunn@ hIS- h..r " ....~ " ,dmen t 11l>O } onl \ be Lfl,l illUood by 
tho donor d ~l'aT1m er, 1 

«v,	 ,\ PPl ,1C.-\ J[O,," FOR CnO<;S-l RA/li SFE H 

Th,' Head of oJ ,,>,"",,,,,nl or th,'pc,""n with dd e~ a led rx'''''''', rnav appCl)\'e an 3PPli""r,m lor a 
ertl~,-lra,,,fcr of " D ""'plo)\:<: ...hJe<110 m,-",u,."" rellMdinll honJom.1 "",)" Irtybel" ,:..... 
\t\o;3Ii", ,,,1class .., '" i' h <i", , ,,,,,i,k,al"'" ,,, 'h,' ~ "' l' lnw.. l-" i~!l ~ h l" to ,I""' ",, "ral" th. , 
h: ~I... m«f~ th.- ..,....uin-m""" " l'tI,. pan,c"laT p,,,1 08'oh....J .Tld to a. mud, a< il "",11 """'c tht 
ill'c,e'l or thc' , Ial. dep ann,cm and I"lc. plo... in a" n,d,,".,. m.tu,,-, 

http:p""....I,e


- -

7. OI Sl' lI'IE IU ,SOLl 'TIO' \1t(H ,.....H S:\1 

Aoy diSPU l~ "ul of the prm ",no, of this pulic}' "hJII be J,"It with in urn,.• "f g!\'''"m'' · 
p",c~ d ure applil'Hhle to Jll public "",, 'ice em phJyce,. 

JoI. \IO'll1I OK I"' G ,-\ " 1} t \ ,-\ L U,\ 1"l O I\ 

I.	 The 1\" r",n~"'L1jty fur m"" '10rin}l ~nJ '"' ~tuat1n~ l~C ' '''''''1'1 i~Th:e ut' Ill!' polK"
 
(ram.''''''' ~ r., ides ....'ilh I'IC ~ hLd Di r'"''I''' "te: C(l!1l<lI"IC Serci, os
 

b	 I he progre» '"l the un pk mcntano n (If thi. p'Jlioy will h<.' Il",n.t",ed and c\ alua'ed on 
an "",,ual ba,i, ",,,I o (lm:eth~ '1"1'" wl1 l la.k. pl"cc. where nceo' '''!')', 

9 , 1)..\ 'ru O~' Ut t. CT 

TIle p<iicy ", ill be ubled befon: Ihe I'rm lII, ial rsnit' for nolin!: I'''r;,ose
 
Th, ~ p" .... y fTllme,,""rk " i ll 0"'"'' j ran etT.., t UI"-'" "pp '-""al b} (he H..-.1d: r"bl ic Works.
 

A l' l' ROVU l 

r-'" d ;- ~~	 ,J "1 I . i '\. 
i:I~, "Il : rCRI ,I( WQRh:S A, 1 " .',	 D.\TF 


