


POST:

KZN DEPARTMENT OF PUBLIC WORKS : REFERENCE CHECK
CENTRE:

ANNEXURE C

To be completed by referee/HR Practitioner

To be complete by HRM : Public Works

Candidate’s name

Position applied for

Name of person contacted

Basic outline of duties

Organization

Date of reference check

Relationship to candidate

Reference done by
(Name & Signature)

AREA

COMMENTS

Duties performed

Job performance e.g quality of work,
meeting deadlines

Personality of candidate

Interpersonal relations of candidate

Strengths / Weaknesses of
candidates

Any misconduct / disciplinary matters
(Yes/No and brief summary if yes)

Reasons for leaving

Is re-employment recommended (if
not why)
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