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5 ~ , b '" u~r ,,, I"'\N"" uJlh"ri ' cd o\~" " n , .•• n ,',"ph" .., , o ~,' lr."" ~'r."" !-," TI e " , 
!:l, her nuwui r~~"" ,, ;' wed . or ;"0 '" :1-., n", r, ~ 1 " ,,, l l" a c ~ I" I>,' l\l ~ , I a Ln:. 
I\' n.:Il h.: , !\" ,,',1 1.1 ld n,,' Irl1\ ,' I '" lh" , " .1.1"" "", ~ ~ a ,1d _'..h,i.:," 'n '1I1r~ I',,' c1 ~ l .' 

"" I D<:illf "l'rll..'ah!c; 

0"	 th" mr..e '1""11 on It. JOU.n,) dJ~' r.<" coum ~. ,,, ~rti",~ ".'r. ,., 1'''1' 
l" " ''' e''l'h .j ; \J)\ ; ;, .. fthe r~( lJC R" •., lul"" 1 rt I'N", 

'i ,I>	 Til-\.\ I.L TO ,,"OR" ST.\ T1U:'\S O I IiEU 1 11 ·\ )1; ~ ()K~I"" l 

\\ Onl' I'L\( F FOR l l' U U rl\l( r- t R t'O SL ~ 

\\,I,e r( m ""..ploy,,, IS l'C 'll'I",\1 ill ",,"" k owr!,m. , t K work _[KIm" o: lJ " r than 
hi.... hcr normal workplace. Ill,' ume '1X" 11on Ih. Jrtlm,·~ ,h .l!l «'''Ill'' ,,,'e:1im,' 
"oTt. 

e.	 ( :0 :-;01'1 IO" ~ \\ UFRr t M rlO\ [[ ~ \1 ,0\ Y KO t HE Ol't r E..,S,-\, TEll 
lOR 0\ t;.RTI\l l Dl :TI •.S F l\m ll.TAf,;E \' 

b , I	 ,\ 1I emp l o~et. \).,IOlIl(inl: 10 me 5'"Il ,pr :-.1df.• cem:n: s.:,.., "e> (S ....IS ) ,,~,Ir~ Or 
.. prkir.g '" Ifhin Ibe o ffi, ~ uflt.e MH' .l-.4~ 1 " ,'1 fe coneensa-ed fmO'W\' me 
" "I , e ~ lI nd ct~aken 

6.Z EJ"plcyeo ":~1I "'" h.; < "01,.,'fl.~' ed lor <" '" ,,"" d\ll i"" ",l,.." 'HUlen 
lpprnval, b~ 1 1i ~ Ltecllli"g AUlh"" ly (If h'T'--h.~ de l~~".~. does ,," I nj~ fll ' the 
OW,! '-"Ile IQ b" .. n<ic-rtKk ." 

r,J	 A ' .,.,p J,."C'!: whe>" ab \en l l;'o01 du , ~ du n :l~ n<.'-'n,,1 u' c'r1cj H ~ oow. ' hal: ",'1 
...... J"'nn;II,'d 1{) pe!"I<II 01 o\ 'cn i" e d.... i ~ , 

~ , -I	 [ mpl ,\y.~ ,h . 1l nut b,' " onlp~n. ~' ,"<1 lo r '-'\ n., :" e unJ , ' t~k<:;; lu add",.. " "' ~' 

"hi 'h , houi" . "d , ....u1.1Io n\ e Deco lr.:er.d,-.J I.' " d ~ :ir: ~ ....'.-mal \\ " fk;n~ n...."". 

fi, 5	 ~ rn r ~); ,'", ,l-a~l r.'" "e cotnpcn-ated " " '''.:'1 , m ~ ,Iut,(! '11 , .~~~. " I three 
!I" ..,.., "'" 11 '", p:r J~~ '" for III "e 1\."" " ,r".di ~. :: f tlocn ~"U" ill" "" ek. 
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~ CY ] ~ C O RH 

\\ ORI-: 
~ O rC O \ l r [ \ ~ ~ TlO.\ -\l' r f ]("-I.HL E l OR o -, I ln n l£ 

C" "i'''' ' ''' "'" I" " " ," 1 oI;l~ ,],;o il I~ ,.11" ,,1 ,H ~ J l."~I I!.' T~I : r.l;Jlr) ~e', 1>, " < 
».h ,~. pI''' ' ,,~.t i: J" ." 1\,'1~ " " . ~~.. lil ~ mir ILl1u':l r.," d, ~t sa:.,:, IC':l S " 
'.~ n ll' <' 1- :h, " " Tc ~ c'n "I' " , CJ'TLt:lC' "•. n ~ "''' ''I", r.' l l,' ll , ) \~L'I\"" .)1 1 ' ~ rJ ~ r" l ,f ' 
,'II'')(-~\ R<~ 'I.H.,·" I , I' '",, ­ ~ , I,' C ClI '~A f n,'" ,I \1.,,1~.J 

" ' 

i .1 ,\O!-t\ I,\LO\ [ R TI \ U , 

7.1 :-: o lm ~1 o\ ~ r. iln" "'''rk ,hall app:, h' ,.It...: ;al d,,!,.. perr" ",,~~ dl.lri~~ hours 
" 'CL' ,,"I " OOH l h ~ """,,"1,, ""ki"\! h••Ul ~ durinj the week . hut limiurt to h" ur, 
""',]3(,'r Ih~ " :;!OIlOl, nne ~ ~ d ru1C"S Sun,I' >,;lIlJ P,"'l.e [l,,! ; dH~"' . 

7,I.Z Whe"" an ~I:Ip l "' yet ha; h. en ~ LL tl l')"ZCl1 :" u ",b,~" c "" m, ~1 " , ¢ " , m~ du' ,..... 
the Dcpenmem "hall , on ' p<: I1 ' ~ : <' t he " mp!o )','" for n<>m,."' ",-mi, ,,,, 1>y~ 

Ia) 

(b) 

{"I 

"'I), ,, ?,, n :;.a l i~ll 11:<, .mp l (ly..,~ one ~n d on: hHI f l ;m ~ ; b'\.'h~r rwn nal 
h, ' Llt ly r~ ", ,, ,,c r a tw n, hut not nt','~ d 'll;( til,' " " mmum notc h of SHI" ,,' 
k,~, H, fQr CHch hOUI vf <,yc rn m' ...."O.k.d, ut 
comp<:'I ~a l in l: ' h~ ~mplu ~ c ~ with H" amoun t "'\ 0.1 4110 t1, ~ <" nploy",,' , 
""'rnal "' a£<, . but rIO'[ e",~"CI;il rn g the mi nImum "' ,t~h ~f ""Iary ltv ~ ! '. 
plUi at k H. thirty 130) minl.lt,·, rene 0!1'"" tull pa y lil< 0\'<'1)'lrour of 
l" o rr i m~ \,>, 'rk ro, 0' 
1>I.,. ' i,, ~ .....,, "' p l(ty~~. ' " Ul 9(, r" j"u 'e~ lime off on l'u tl P4\ I"'T~ nrv 

ho ur of oven ;,,,e \Yor k~, ! 

7.1 .'; Th ~ ~ mplo) ~ " .h:Jl l l.l lilllc l i l~ 1" 1<\ 1lml un' \I ,, 11 1" ,1",',' " "'Mh, " r, h• 
• :rJ j l,., )~e bccu m,aK ..nli,led to il. 

(" \ l , ~ ,T, "It,,~ 1 " c alc"I, ~.-.:1 as ("II""" 

., I ~ t he ~ m l' l ,, )-, «, ' s hI";" ' a ] ar~ h" la ',l 
neudlaj{ II,,· ", Ir.lm.nr II ol : h of ,.1 ....)- Ie' ~ I H 

k "rtlJ .. "II mlJer " r l,,>u n uf •!lfo d u R' 

I r~i t rih, 1 101 th e ~"' I' I " .' ~ ~ 

c 

"
 



7 .~	 Sl ' II \ ' 01{ rl m.r c 1I01 ,IlH ' uv r m tvr t \H lH h: 

S"l l ".l ~ ' r l ', ~ I ,c I!<,;id,..,- ,,\ ' ~ ntt'''' ,l;~li '1'1'" l~ ":'l ,, ,{, " "',~, ;' < 'I ", rr: ,'~ .1.11 .,-.; 
a ~J :)I.ia ; "r e ;",: , h ~ h,-, Io!~~. 

1,: ,:	 Wh.r.' ~ " cr.-.p"')~~ ~ '" »cena ,·h.,ri",d le' "mkn".; ~ SUI ~b) hl>!,. H ~l iJ~ ; 

'" erurrw ' \.;h~> . 1',,, D~p .,, ' ",,'l ,~ ,1...11 ~"m ;> , '''~1¢ "b' ".,,1' ',<' y<' e tor '" '"', ,n-..: 
i., : 

<~ I pa)i .,~ 111, <""p l",'~ ~ l"' I\..'~:n,d, '.\'!w d,...·, ""1 onlmaro ly \\ ,,, ~ "tl " 

Sll ~d".I' ,'I Pul>\o. JJ"Ji, i. y. dOJI>Ie lus ~. l· t ,"'m,~J h"..' h n·",u"cr~l i "n. 
t>ll~ nO! ~ '~ec<J",~ L'1~ m;nomWl; , ,,,,. II ,,\, ,~1 4 o;. ' 1." d ~ . h r "~d , h...ur nT 

'," ertimr ,"""rkeJ, ,or 

(b )	 P~ i i"g ;l~ ,n'I,I~ y~e. "ho or<!j,,,,.n lv ""<)' , s on S" ,,<tay. k " , fl, It ,,"u,h r, 
al (In" nnd O ll ~ I'nlf limo." the ~n'I'I": '~es ' normal ~"ufly remuncr~li otl 
io: ",,~h bour worked, ",jlh ue ~.I.1 ':loml1 p. y .::al ..ul.r"" a, f" ll"",.: 

(\ .. t" lh. 1... 010 . ~ I ". y no t~ h pcr l o"" m M lh . ~ mpl o~" e c ~ n c ..-n e d , 

D =10 t ~ e n,..d ,f'r III S n nd .~~ the employee ordinuil ) ,w. ked in a 
'\l unllo,or 

(cJ ll ,;mlin ll lom ~ 011' equAl 10 the drrferenc e in v~ l ll~ Ilelw <>.." tile p~y 

,e , d, , ~ f", wvr~ "' 10 on Ill.· <; 'Hld3;-. ""II lne l'~} rl.at lhe cmp.oyec j . 

~~ '111:<:d to in l"'lT1S 01 7_2_:: (a1~ ",, \.., . 

II , I eo.''''i'cnsaling 3 .hill .... ", hI d,\ubk: hiS, her "",na: huu,l) IenllJl~' I (JOIl 
if t!>e e~lp l,,)'e. i ~ rell'""ed in tem. of the ~hili «uaer to ]><e lf C!tlll 
~ Rh"., Ywork , 'n a r uhli~ 11 ,'I;d~}, .... " h 'h" "'-'J ill,," ..1P"l ~, lc u : a l \ d I, 
10110" " 

.-\ = lo 1h. I,.,ic SaIH) lI "'e h ptr alIllu ltl "f Ih<- .m~ h, ~ « ' ..m·.......d. 
B = t"lhe nu rnhu If I'" l>li c I It,!j· ' • .'" lht' cml'l o~ 'Cf e rtl i" ~ r. l~ 

" "'''cd In " "",nIh 

~ ~;	 1\ th< co•• d h;l: II .n.:er, "t, ~re th - ': 'l1! "'"rb'" ~) l~,~ ,':tll'lo\ ~, J"I:. en a 
' 1..Jl(\ " I' Ll M1:, 11,,1ILb y a rnl " ' ,N ,1 <r d,), · lte wb',,;,' ,I" it': ' ha:Jh'_ , ~ .<mc <J ,,, 
~n I'e be, " ,,,,, ~':d .., r;lC S"n,ln~' I'u"':i _H,,:I~ay_ ,Ol",~' :h. Jr. ole. p"n i, d 
:r.l- ~hd "a, OM>:eJ l'" ' h~ Nh," 1-,., . in ~ I',~ h c , ~ tn.' " "".Ie >lui! ,hall!.,' 
,! ~~, ,,ed ,n " • . ~ beer" ," l : d Nl ,h., (" h.e:- d. , 



Cc' '''O<'' I", <cl ll ' ;l [,,1' ~ L , : " ' '' \ P"I,;,. H"ij ~ ; · ".' ~\l '''; _,,,, 'll,, , Jk" :Jln; '" 
1..'1"" ,,<: 

1 (_\,7 ~ 1I1 .Ih~. " h~J " " 

to t he CnllJ\u~ ,',", [" " Ie s a l ~ r ~ 1, ,,1 " ,,' 
t\<~~d;,,:: l h~ m;n, mulIIllo I<h "f u l..~, Ic_d K 

, 
I 
I 
I 

73, 

i .., ~ JG II T WON. t.: O\ 'ERTl \H: 

KIght \l, In ove r nrre Ihall ~pr ly I\) oifie;"! <.luI '''" performoo Juri rl ~ :WhOO amI 
,\(,h ( ~J :m:l i. nul ~l>;>hc3.bl e to lh,,"" ~mrlo~·tt s ,, 11<) ordmaril v work at night 

I\' ~rld~ num ber vI" Io n" ,- , "f atl': nd a" .... 
prr,,· t ihfd fo r Ih. nlpl,, ) ~r 

lht num ba "f onni m. hour.....t"~d 

H 

c 

I 
I 

I , 
I 
I 
I 

73.: 

7.3.- COnlr'" ""linn fOT ~j e lrt work L" .:1,me i h"l! " " c ,l l c \l ! ~....d ", per the li"" tL )la 
md i~ ~ lnl ' 1\ pa ,.. ~ r"p h 7 '~,~ ok" c' 

VIb ,"" ~ n ~mp l oy,' ,' I"" been ~ U lh"ri/di 10 "ndt rt,k" "ighl \l,ork OHM itt,e 
duties, ,I.. Ucp.lrtlr.cl'll ~hall compensate the emoloy ~c I", DJ ~hl work " ,enom( 
by; 

Ib) oornpcn."I; "S the eml'lvyce c(lf.(emnl I","0 lIm e ~ hll 'llcr normal 
huud y remuncr ation, but not exceeding tlw mirumurnno,ch " f salary 
level:l , em each hoJ ur of nvmilll~ "",,,ked. c'T 

(h) ~ran\in~ Ihe employee I"lie off ~'., a l ,,, tl;< lime",' t l ed. 

7.4 nxro ,\10 ;';THI , on:UTI\lt, Al.lO\\\,\C[ 

~ ,.t. \ The o..-;lo. ' l men' rn,; ~' "'~"lpe ~,,;I C " " empl('Y__' " 
t lJ o\\'~n ,"· " . wm \,cn,"'" IN (I" en " ,," it: 

r".-d n" "" ),Ii " ,"'l 'me 

I a ) 

' " I 

Ih ''' "I' l''''e ~ f-' ""'M' .-ea,,'n " , i \' , I ;n J~r w "'-' llI\',1 "I' 1",llt" ,..,rd 
ne'rr",1 c,' : " im,. S\i"dJ ',' ·,\u, . 1l 1'~1 ,>\ "lie irom mlrl'," m:lmh 
&"d 
ti'e e l11 l'~ u: , ~ n ~c e, l l' .ne ~rrll~dl" ,. , I" .' r itir:~ 

~ ,L! I'~, . all,'" ,," 0 r.U$! "" " ' I ~,, 110 tne ''' , ,1.e n1 C'Il ,n l.\ " <" ' ") Pl r,,~ t k' " ' II. 
~m~ I,,: .0': "'''~; .d for , _\ "' ~Ille III 'h ,i, ''If.mh 1''''''' '<liM the eS,",,',,1 ..... 'Tot 

• 



<.'fI11~ ~:h,,\ In.;~ 

1\. CO'\ TRO I ". ~"'l IH" IlrGARDI:\ G rue t \I PI •. '1 . ,\ I _\1 10 \ OF 
0\ tlU on 

3, 1	 Th~ UNO of Sccnou j) "'e. t<',, r.1<' , I, dI b,' l" ' , ~ o n ., ; bk for ensurmg 1:1Jl aJ"'lIL'~ 

,ul'en,."r',' wi d LL'"1 .-,,: ttl, "," '.ll\ ·' 1,r~ 'nplace at JI. I,m.' dlln,,~ 1'", 
1'," f,""',on,',' of ov ,·ltim~ \\ h i.'h 1I ;';Iud., '.h h . 11 " " ' L<\ ~ ­

(oJ ""IlI l"~ t Irat till.' .' , L' I t I " ,,' 1. dnd~n ( and cost :t':·~'ll'~. 

1b 1 II iut Ih ~ Ll ,w IIIY '>r,,1 ' I" "nlil" "j' :he \I ork performed dun,,~ 'lie o\'<',t",,,· 
" In,,,,ilo ,,',,,1" .p,n i,,',l, 

10: ! that J j'c ~ C>(d nuendance f~ ~ ' <,~, "I' KII <" ~"ime i. hpl ~nd m~,nlainN. 

wI> I ~ h " hm her ,,~nc,t hy ' 10,' "'lIrl"~e,' JllJ ~ulh"';Led br the 
""po:n 1"'1end II "' ai t abl~ for monitoring at all ume-, 

(d 1	 that the person who ~ "lhon>e< lh~ Ol'elt, t11~ ",,"I I:>.: l,r • r.nlo. hil;b.... 
tllon the employee 1" " I,""'in!: o cnimc. 

Ie) tll"t Ib,' c,,,,,liti,,,,, HIlJ kr.u. "f Ih~ "p;lnlVal ,,00 ")(ft'ement $ an: 
"dhl',.,<J too , 

I!) that an audit is undertaken a~ain~1 all rele'"ant documemauon on a 
regular basi; to ensure eompl1an~e. 

(£,\ that an o"elf ,",e .-el"" t i< 'uhm ttcd to the ~ ...'C"t'''1: Autl,,"'t), Of 

hl'I.b.i, Jdl:~ale . "nee I~'; ove rtime ~'el\' i ", 11<1. been c"mpkl<"d 
(h )	 th at copies of'the records TCl<ardinlt: "Time orr' taken bl the cmplu",·c". 

10 Iteu of overtIme undertaken IS kepi on the TC~peCl i"e emploree'!s 

1"""''''01 f.1"". 

9,	 CO:\C L l S IO '. -" I) IH:\ n ." 

Compliance to the pro>i.ion;, 0: L'~ roh~~' ~hall b~ lJ ndcl1akell h)' the HlImnl'
 
R ,,,,, u , '~~ Managemell1 U" e.::m aTe a' Head Of/i .:e. "nJ the necessary corrective
 
/O.'lil'n ,I"dl be "f'l'liL>fl "he,e non-co""plLance ha.' heen "b<~l"ed"
 

This roli~y ~h.ul be rnicwcd ., am! "h~o It", "h~,,~.' "L."I' lind ,hall ,em"i "
 
-alid L1,,,il such liJI:C a, I;,e chang,-, ~"\ c h''''Il "PI"' '' ".I " ". t 1I 111'lCll\cnlcd,
 

.\ r r ROH D 

, 
.? 0 fj 3 G,--~ 

o vr 


